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Issued: 

Reporting Substantive Changes to SACSCOC

 

Responsible Official:  SACSCOC Liaison 
 

Responsible Office:    Office of Planning & Assessment 
 
 
 

Policy Statement 
 

It is the policy of Lamar University to adhere to accreditation standards of the Southern Association of 
 

Colleges and Schools Commission on Colleges (“SACSCOC” or “Commission”). 
 

01. PURPOSE 
 

01.01 

Lamar University is dedicated to the expansion of academic opportunities through the 

development and offering of new programs and courses offered off-site or by electronic 

means, in support of the University’s mission. 
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02.04 

j.           significantly changing the length of a program, 

k.          closing a program, 

l.           relocating an off-campus site, main campus or a center, 
 

m. establishing an additional location geographically apart from the main campus at 

which the institution offers at least 50 percent of a program, 

n.         significantly altering the mission of the institution, 
 

o.         changing governance, ownership, control or legal status, 

p.         changing the established mission of the institution.

Certain substantive changes require prior notification to SACSCOC.  Other substantive changes 

require submission of a substantive change prospectus or a modified prospectus prior to 

the implementation of the substantive change. Many substantive changes require on- 

site committee reviews by SACSCOC.  In consultation with the SACSCOC policies and 

staff, the University’s Accreditation Liaison determines the applicability of SACSCOC 

Substantive Change policy to the above described activities. 
 

03.  ROLES 
 

03.01 

Role of President – The chief executive officer of Lamar notifies the president of SACSCOC of 

substantive changes at the institution. 
 

03.02 
 

Role of Provost and Vice President for Academic Affairs – Substantive changes are typically the 

result of activities in the Division of Academic Affairs, for which the provost and vice 

president for Academic Affairs has oversight. All curriculum proposals must be 

submitted to the Office of the Provost and Vice President for Academic Affairs for 

approval and reporting, and when necessary, to SACSCOC. The VPAA maintains the 
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03.04 

with accreditation requirements. The accreditation liaison adheres to the prescribed 

procedures and timeframe and provides appropriate documentation regarding 

substantive changes to SACSCOC. The accreditation liaison reviews all curriculum 

changes before they are submitted to the University Und

http://www.sacscoc.org/pdf/081705/SubstantiveChange.pdf
http://www.sacscoc.org/pdf/081705/SubstantiveChange.pdf
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04.  MONITORING AND REPORTING CHANGES 
 

04.01 
 

The University has developed procedures for departments and units to follow when developing 

and delivering College courses off-site, electronically, revising a program, proposing a 

new program or program level change, program closures and contracts or consortium 

agreements for instruction. 
 

04.02 

The University’s SACSCOC Accreditation Liaison will be consul.94 Tm
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6  

Checklist for Notification and/or Approval of Substantive Change 
 
 
 

Step 1: Submit Notification of Changes to SACSCOC – six (6) months prior to implementation (at 

least). The department/unit initiating the change must draft a written “Notification 

Letter” detailing the change. The University Pres

gen
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7  

    Program Quality - Ways to monitor and ensure quality of courses, instruction and 

program as a whole: evaluation methods, instruments, who is responsible for 

implementation, how results will be used to make improvements 

    Additional documentation that may be required includes course names and learning 

outcomes and faculty qualifications and teaching assignments for the proposed program 

indicated on the SACSCOC Faculty Roster Form. 

Step 2: Submit Substantive Change Prospectus – 6 months prior to implementation 

 If the proposed change includes o
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Appendix B: 
 

Required Components for a Substantive Change Full or Modified Prospectus 
 
 
 

Packet is submitted through the SACSCOC Liaison in the Office of Planning & Assessment 
 

Each submission must include the following in the order listed: 
 

1. Tra

ra
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• Links may be provided in electronic submissions to link to documentation supporting 

the narrative in the prospectus. Be sure links allow reviewers to return to the narrative. 
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