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SECTIONFinancialServices
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RetroactivePayroll MAPP05.04.04

.  POLICY
Lamar University (LU) has established policies and procedures to manage retroactive payroll
issues. These policies and procedures are designed to maintain University payroll practices that

are accurate, ethical, transparent, and compliant with the lastatutes, rulesand regulations
of the State ofTexas andhe Texas Stat&niversity SysteriTSUS).

Il. PURPOSENDSCOPE

Thispolicyfallsunderthe authority of the TSURulesandRegulationsTexa€ducatiorCodeTitle
3, Chapters1;and TexasConstitution,Article 111,including but not limited t®8 44,51,and53.

This policy covers retroactive payroll issues that include, but are not limited to, retroactive wage
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Those transactionsequired due to incorrect processingf paperwork bythe Payroll Office,
Office of HumarResourcs, or Office of Budget & Financial Planning.

V. DEFICIPAYROLACCOUNBALANCES

Deficit payrollaccountbalances must be reported to the Office of Financial Services and Office of
Budget & Financial Planning. These defigills be resolved according to policies established by
these offices Any financial or budget transfers or transactions that change biedigamounts
must be approved beforehand by the Vice President for Finance and Operations (VPFO).

V. PROCEDURESRRETROACTIVVAYROLADIJUSTMENTINDCORRECTIONS
Theprocessmecessaryo requestretroactiveadjustmentsto expendituressasfollows.

A letter indicating the reason for the correction, the impacted FOAPsdates of the

expendituresnvolved,andalist of the affectedemployeesmustbe submittedto the Payroll
Office.

Corrected time sheets and leave reports related to
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REVISIONOG
Revision Date Descriptionof Changes
Number
1 05/21/2021 Versioncreated(05/21/2021) VPFO Review: Revised
06/11/2021
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