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Campus Event Support                    MAPP 04.03.02 

questions regarding the level of coordination, planning, and support needed 
should contact Facilities Management for guidance.  

 
B. After being contacted by an event’s organizers, Facilities Management Customer Service creates 

a work order, which includes the event date, time, location, and a description of services needed.   
 

C. Customer Service assigns the work order to the Director of Campus Support Services. The Director 
then coordinates and schedules services with Campus Support Services staff. 

 
D. 


